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Post - Jr. Secretariat Assistant (F&A)
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The admit card for the examination does not, in any way, guarantee the selection for the post
applied for.
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Candidates are advised to read carefully the eligibility criteria as mentioned in the advertisement and
they should appear in the exam only after ensuring their eligibility on the closing date of the receipt
of the applications. ' '
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Candidates should note that their admission to all stages of examination will be purely
PROVISIONAL subject to satisfying the prescribed eligibility criteria. On further Scrutiny if, any claim
made in the application is not found substantiated, the candidature will be cancelled.
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Candidates must bring this admit card, affixing his/her self attested latest coloured photograph at
the specified place, for examination otherwise they will not be allowed to appear in the
examination. Do not staple the photograph. '
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Candidate are required to bring their original as well ’as a self-attested photocopy of their Photo ID
proof e.g. Driving License, Voter ID Card, Adhaar Card, PAN Card, Passpor, State/Central
Government issued ID card etc. ’

6) The Syllabus and pattern of Written examination will be as follows:-

Mode of Examination Objectlve Type Muitiple Choice Examination

Medium of Questions The questions will be set both in English and Hindi except the questions
| on English Language. 7 i !
Standard.of exam Class Xl N .
Papers of Exam There will be two papers (Paper-l & Paper-ll). The second paper will . be
' evaluated only for those candidates who secure the minimum threshold
marks (to be determined by the Selection Committee in the first paper).

Paper-l (Time Allotted - 90 minutes)

Subject No. of questions’ Maximum Marks Negative Marks i}
Mental 100 kS 200 There will be no negative
Ability Tests (two marks for every correct answer) rking i i r

*Mental Ability Test will be so devised so as to include General Intelligence, Quantitative Aptitude,
Reasoning, Problem Solving, Situational judgement etc. :



Paper-ll (Time Allotted - 1 hour)

Subject No. of questions T Maximam Marks 1 Negative Marks _ o
General 50 150 777777 One negative mark for
Awareness (three marks for every correct answer) every wrong answer

English : 50 150 : One negative mark for
Language (three marks for every correct answer) every wrong answer

candidates have to take examination in Hindi/English as per option indicated in Admit Card in the subjects of
General Awareness and Mental ability test. The multiple choice questions have to be answered by darkening the
appropriate circle on Answer Sheet by black pen.
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Candidates should not write/make any personal symbol, name, roll number on any place in their
answer sheet except for the prescribed space. In case they do so, their candidature may be
cancelled.

8) IR ¥ 3Ry ¥ 5 ¢ oen & v PeiRe gog @ e o€ qF ofen e W agd | R Aw g
& ueard fad off oRfPufy & afem &eg F waw @1 fear smvam
Candidates are advised to reach examination centre 30 minutes before the scheduled time.
Candidates will not be permitted to enter the Examination Center in any circumstance after
commencement of the examination.
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Candidates are advised in their own interest not to bring any instruments of communication’ like
mobile phone electronic gadgets etc to the examination venue. Items like bag, book notes etc are
also not allowed inside the examination hall. Candidates themselves will be responSIbIe for the safety’
" of any items brought by them to the examination.
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Candidates are strictly prohibited to exchange anything in the examination hall. Indulging in any
malpractice/unfair means in the examination centre will disqualify the candidate. ‘
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Please inform this office immediately in ‘case of any discrepancy in details given in the admit card.
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Only those candidates, who will pass in the written examination, will be allowed to appear in the
typing test which will be of qualifying nature and it will be in English or Hindi. as indicated in the
Admit Card.
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Please keep admit card safely for future references.

Note: Candidates may please note that the name of Assistant (F&A) Gr.lll post (Post Code A0116, Advt.
No. 3/2016) has now changed as Jr. Secretariat Assistant (F&A) as per CSIR Recruitment Rules.
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